U.S. Department of State
INTERAGENCY POST EMPLOYEE POSITION DESCRIPTION

Prepare according to instructions given in Foreign Service National Handbook, Chapter 4 (3FAH-2)

1. Post MEXICO CITY 2. Agency 3a. Position Number
USDA APHIS IS MEXICO 312801 AV0027

3b. Subject to Identical Positions? Agencies may show the number of such positions authorized and/or established after the "Yes” block.

[ Yes No

4. Reason For Submission
a. Redescription of duties: This position replaces

(Position Number)__NV0-027 (Title) BUDGET ANALYST (Series)_0405 (Grade)_9
O b. New Position

[ c. Other (explain)

5. Classification Action Position Title and Series Code Grade Initials L Date
(mm-dd-yyyy)
a. Post Classification Authority !
WHA/EX/FRC Agricultural Assistant, 1515 FSN-9 r 10/14/2016
b. Other
c. Proposed by Initiating Office | AGRICULTURAL SPECIALIST 9
6. Post Title of Position (if different from official title) 7. Name of Employee
AGRICULTURAL Assistant
8. Office/Section a. First Subdivision
ANIMAL AND PLANT HEALTH INSPECTION SERVICE INTERNATIONAL SERVICES
b. Second Subdivision c. Third Subdivision
NORTH AMERICA REGION
9. This is a complete and accurate description of the duties and 10. This is a complete and accurate description of the duties and
responsibilities of my position. responsibilities of this position.

Printed Name of Employee

Signature of Employee Date (mm-dd-yyyy)

11. This is a complete and accurate description of the duties and 12. | have satisfied myself that this is an accurate description of
responsibilities of this position. There is a valid management this position, and | certify that it has been classified in
need for this position. accordance with appropriate 3 FAH-2 standards




13. Basic Function of Position

To lassist the APHIS Senior Agricultural Specialist on plant health issues and facilitate fair and science-based agricultural trade between the
United States and Mexico. These issues deal primarily with detailed understanding of the import and export regulations of Mexico and the
U.S. Factors that reflect complexity include the variety of agricultural commodities and the pests and diseases associated with them, rapid
changes of regulations due to changes in the pest/disease status, political climate, economic considerations between Mexico and the U.S.
Incumbent provides expert consultation in resolving technical plant quarantine issues that may be blocking exports from the U.S. to Mexico
or releasing commodities detained at the port of entry.

Plans, directs and part_icipates in the full range of policy, trade issues, and phytosanitary programs. Conducts analysis on agricultural trade
and on complex technical plant health programs of greatest complexity and sensitivity to U.S agricultural trade interests, and recommends
action.

!ncum_bent plans, oversees and participates in all plant health programs and agricultural trade activities within the APHIS-IS Mexico Region,
including technical discussions, scientific exchanges, disease and pest programs, program status reviews, bilateral negotiations, and
related activities in programs of broad scope and complexity.

This position is supervised by the Senior Agricultural Specialist.

14. Major Duties and Responsibilities

Bilateral Issues: 40%

Incumbent advises and updates the Senior Agricultural Specialist on all on-going bilateral plant health issues. Tracks the progress of
various bilateral issues. Participates in negotiations, and development of bilateral agricultural agreements between APHIS and the
Mexican Department of Agriculture (SAGARPA). Collaborate with SAGARPA and private sector leaders in effecting agricultural
technology exchanges in cooperative programs. Protect US agriculture against exotic agricultural pest and disease, participating in the
supervision of cooperative field programs for the surveillance, control and eradication of exotic pests and diseases in Mexico. Drafts
letters, reports, etc., for the Senior Agricultural Specialist signature, as needed. Reviews news media and other publication to keep
abreast of matters related to APHIS operations, and advises or makes recommendations to the Senior Agricultural Specialist. Handles
routine matters during the absence of the Senior Agricultural Specialist.

Trade Facilitation: 40%

Provides technical expert advises and recommendations designed to support and enhance US Government agricultural trade objectives
within Mexico. Evaluates Mexico's phytosanitary regulations, laws, and practices for their technical soundness and effect on US exports,
and communicates changes and revisions to APHIS staff. Investigates and provides technical assistance to U.S. exporters on plant
quarantine regulations. Explains U.S. import requirements to various stakeholders including government officials and importers.
Negotiates with Mexican agricultural port inspection authorities for expediting release of shipments detained at the ports of entry. Also
answers routine public inquiries for bringing agricultural products to/from the U.S. Develops a wide and reliable network of contacts for
reporting on Mexico’s agricultural trade relations and plant health programs. Provides advice and recommendations on Mexico’s plant

health infrastructure, pest and disease control programs, and surveillance and monitoring systems.

Management: 20%

Incumbent evaluates program activities and the achievement of goals by analyzing data and reports.

He/she closely works with the Senior Agricultural Specialist in resolving trade issues affecting the importation of U.S. agricultural
commodities into Mexico. Prepares background materials, makes researches on agricultural issues, and provides recommendations on
strategies. The incumbent facilitates U.S. agricultural exports by resolving problems with Mexican officials. |s responsible for maintaining
a corporate memory of trade issues that have occurred in the past, and the resolution of these issues. Promotes win-win solutions to
trade issues. Responds to inquiries on a variety of agricultural matters, such as U.S, and Mexican plant quarantine regulations that affect

trade between both countries.

Other Duties as assigned: _
This position description in no way states or implies that these are the only duties to be performed by incumbent. Incumbent will be

required to perform other duties as assigned by the agency.
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15. Qualifications Required For Effective Performance
a. Education:
A bachelor’s degree in agriculture engineer, agronomy, or entomology.

b. Prior Work Experience:
Two years of experience in agricultural trade and agricultural/ biological science work is required. Including one year of experience

in plant pest/disease control programs, pest/disease detection and eradication techniques. In total 3 years of experience.

c. Post Entry Training:

Post entry training on APHIS laws, and quarantine regulations relating to export and import policies of the United States and
Mexico. Training would also include applicable sections from the APHIS Administrative Manual and Foreign Affairs Manual.

d. Language Proficiency: List both English and host country language(s) proficiency requirements by level (Il, 1) and
specialization (sp/read):

Level IV language proficiency in both English and Spanish is required.

e. Job Knowledge:
The position requires the ability to manage and remain current on various on-going issues in various stages of development. The ability to

focus on detailed scientific data associated with plant health issues and use that information in the development and implementation of
protocols, work plans and regulations. Incumbent should possess expert knowledge of the Mexican Government laws, policies, regulations
and trade practices governing agriculture. Also about the structure of the Mexican Government and its responsibilities.

f. Skills and Abilities:

Basic computer skills are required. Driver's license is required. The position requires the ability to use various software applications
such as word processors and the internet. The position requires the ability to be persuasive in conversations with host country’s
counterparts so that they understand and accept the U.S. concepts and positions regarding quarantine issues and phytosanitary
regulations. Ability to use many sources to research programs and techniques. The position requires effective written and oral
communication skills. Ability to independently organize and execute work. Ability to analyze complex, novel and/or sensitive programs and
situations, and to apply the knowledge of laws, regulations and precedents to make decisions and recommendations.

16. Position Elements

a. Supervision Received:
Incumbent works independently with little or no technical supervision. Supervised work is limited to policies, objectives, and priorities
established. Rater of this position is the Senior Agricultural Specialist.

b. Supervision Exercised: None

c. Available Guidelines:

USDA APHIS technical and administrative manuals pertaining to export and import regulations. Written guidelines in form of operating
procedures, precedent decisions, numerous research data base and publications as well as applicable sections of the Code of Federal
Regulations (CFR) and Foreign Affairs Manual. USDA, APHIS, IS, Department of State, and Department of the Treasury directives,
bulletins, and other instructions related to the operation and administration of the USDA APHIS IS technical and administrative
management systems; and 4 FAM.

d. Exercise of Judgment:

The level of contacts and the degree of autonomy expected of this position require the exercise of exceptional judgment, particularly in
precisely identifying Mexican and U.S. interests on key issues, and in handling situations in such way that U.S. objectives are achieved
while preserving satisfactory working relations with key Mexican individuals and institutions. Is relied on as an expert in the application of
agricultural health laws and quarantine regulations, and preclearance and pest eradication programs in the assigned area.

e. Authority to Make Commitments: '
Ability to assume delegated authority and make commitments within existing cooperative agreements. Under the leadership of

the Senior Agricultural Specialist, to negotiate with industries, new compliance agreements within broad legal and policy
parameters.




f. Nature, Level and Purpose of Contacts:

Internal: Regional Director, Plant Health Attaché, Area | Director, Coordinators for the resolution of a wide range of complex agricultural
trade issues, negotiations on Mexican plant regulations, cooperative programs, and technical phytosanitary issues. Assistant Deputy
Administrator and IS Trade Support Team, FAS and ATO at the US Embassy in Mexico, APHIS-PPQ Staff and Trade Director for Mexico to
provide expert assistance on negotiations and resolve agricultural trade issues, and provides a report on the Sanitary and Phytosanitary
accomplishments in the APHIS-IS Region. Provides expert guidance on technical plant health issues on preclearance, pest surveillance,
and eradication programs.

External: Officials of the Mexican Plant Health Office (DGSV), Plant Protection Directorate, Mexican Plant and Animal Inspection Office,
Directorate of Fruit Fly Program, Forestry Health Office, and other key officials. Maintains a permanent communication with key SAGARPA
officials to resolve agricultural trade issues, release of shipments with US agricultural products held at the borders and maritime ports,
interchange technical information on plant health regulations, and preclearance and eradication cooperative programs. Contact with
Mexican and US Agricultural industry: to provide expert technical assistance on plant health regulations, agricultural exports,
preclearance and eradication programs. Also to release shipments of US agricultural products held by Mexican inspectors at the ports of
entry due to pest quarantine problems.

g. Time Expected to Reach Full Performance Level:

One year
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