
    Position Vacancy Announcement   

U.S. Consulate General Merida                                                            
TRADUCCION DE CORTESIA  
  
 
NO:                                         16/09  
  
DIRIGIDO A:                           Todos los candidatos interesados  
 
NOMBRE DE LA POSICIÓN: A56-605 Supervisor de Guardia.  
 
FECHA DE APERTURA:        Junio  8, 2016  
 
FECHA DE VENCIMIENTO:   Junio 22, 2016  
 
HORAS DE TRABAJO:          Tiempo completo: 40 horas / semana  
  
Residente Ordinario: $170,296.88 pesos al año (a partir del grado FSN-5)  
 
NOTA: TODOS LOS SOLICITANTES RESIDENTES DEBEN DE OBTENER EL PERMISO DE TRABAJO OBLIGATORIO Y / O  
DEBEN TENER EL PERMISO DE RESIDENCIA CORRESPONDIENTE PARA PODER SER ELEGIBLES.   
 
El Consulado de EE.UU. en la Ciudad de Mérida busca a una persona para el puesto de Supervisor de Guardia.  
  
 
FUNCIONES BASICAS DE LA POSICIÓN  
  
El/la empleado(a) conduce operaciones de vigilancia como miembro del equipo de detección y vigilancia. Provee supervisión diaria 
a los miembros del equipo de vigilancia y es responsable del equipamiento operativo asignado al grupo.  
  
REQUERIMIENTOS:  
Nota: Todos los solicitantes deben llenar los requisitos detallados a continuación con información específica y amplia. 
  
1. EDUCACION: Certificado de preparatoria.  
 
2. EXPERIENCIA: Tres (3) años de experiencia en el ramo de seguridad privada, policiaco o militar y al menos seis (6) meses de 
experiencia como supervisor. 
 
3. IDIOMA: Nivel II (conocimiento limitado) de Inglés y nivel III (Buen Conocimiento-Hablado y escrito) de Español son obligatorios. 
 
4. HABILIDADES Y DESTREZAS: Debe contar con licencia de conducir. Debe tener la capacidad de gestionar el trabajo de otros 
en un ambiente de equipo, elaborar informes orales y escritos, operar equipos de comunicación y fotográfico requerido. Habilidades 
organizacionales y administrativos. 
 
5. CONOCIMIENTO DEL TRABAJO: Debe tener conocimiento en técnicas de vigilancia, estar familiarizado(a) los hábitos y 
patrones de tránsito vehicular y pedestre. Debe contar con experiencia en preparación de reportes y horarios. Conocimiento de las 
normas y costumbres culturales. Comprensión de las capacidades de las fuerzas de seguridad públicas del país anfitrión.  
 
 
Todos los candidatos deben pasar un proceso riguroso de seguridad. 
 
 
 
 
 
 
 
 



 
 
 
Criterios Adicionales de Selección  
 
- La Administración podrá considerar casos de nepotismo, conflicto de intereses, presupuesto y estatus de residencia en determinar 
el mejor candidato. 
- El personal local  (LES) que tenga menos de un año trabajando en una posición no será elegible para aplicar. 
- En cumplimiento de la reciente estipulación del gobierno de México (GOM) para cumplir con la ley de Nacionalidad 
  Mexicana, todo México-Americano con doble nacionalidad debe estar consciente de que será reconocido como ciudadano 
mexicano por el Gobierno de Mexico. La doble nacionalidad queda estipulado que esto puede afectar su solicitud de  empleo, así 
como su solicitud para la certificación de seguridad. 
 
PARA SOLICITAR:   
 
Los candidatos interesados en esta vacante deberán presentar los siguientes documentos o su  
solicitud no será considerada: 
  
- Solicitud de Empleo Federal (DS-174 ) Universal Application for Employment (UAE ) 
  http://www.state.gov/documents/organization/136408.pdf   
- Otra documentación (por ejemplo, copias de Diploma de escuela secundaria, preparatoria, título universitario,  
  transcripciones, certificados, premios) en donde se refiere a los requerimientos del puesto que se enumeran 
  en la página 1.  
- Español – lengua No-Nativa: Para el examen de español deben presentar certificado de nivel III emitido por el CIS  
  ubicado en (Centro de Idiomas del Sureste Calle 14 # 106 Col. Mexico. Tel. 926-9494) o en Berlitz  
  ( http://www.berlitzmerida.com ).  
 - El examen de inglés se aplicará en el Consulado.  
  
ENVIAR SU SOLICITUD A:  
 
Correo electrónico: MeridaHR@state.gov  (Escriba el número de puesto en la línea de asunto del correo electrónico.)  
Es decir VA 16/09 A56-605 Supervisor de Guardia.  
 
Para un futuro favor de consultar el sitio web de la Embajada de EE.UU. en donde encontrara los anuncios de vacantes:  
 
http://www.usembassy-mexico.gov/sPersonnel.html   
  
Definiciones  
1. Residente Ordinario (OR): Un ciudadano del país anfitrión o un ciudadano de otro país que  reside en el país anfitrión y tiene el 
trabajo requerido y / o permisos de residencia para el empleo en el país.  
2. No-Residente Ordinario (NOR): Por lo general son NORs los EFMS de los ciudadanos de EE.UU., o EFMS de FS, GS, y los 
miembros de uniforme de servicio que son elegibles para el empleo, bajo el plan de pago Americano, bajo las órdenes de viaje y 
con la autorización del Jefe de la Misión, o de otro tipo de personal que ejerza los privilegios e inmunidades diplomáticas.  
 
La Misión de EE.UU. en México, establece la igualdad de oportunidades y trato justo y equitativo en el empleo a toda persona sin 
distinción de raza, color, religión, sexo, origen nacional, edad, discapacidad, afiliación política, estado civil u orientación sexual. El 
Departamento de Estado también se esfuerza por lograr la igualdad de oportunidades en el empleo en todas las operaciones de 
personal mediante la continuación de programas de diversidad.  
 
El procedimiento de denuncia EEO no está disponible para individuos que creen que se les ha negado la igualdad de 
oportunidades basada en el estado civil o afiliación política. Las personas con tales quejas deben hacer uso de los procedimientos 
adecuados de reclamación, recursos para prácticas prohibidas de personal, y / o tribunal de conciliación.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://photos.state.gov/libraries/merida/231771/PDFs/DS-0174.pdf
http://photos.state.gov/libraries/merida/231771/PDFs/DS-0174.pdf
http://www.berlitzmerida.com/
mailto:MeridaHR@state.gov
https://mx.usembassy.gov/jobs/merida/
https://mx.usembassy.gov/jobs/merida/


 

Position Vacancy Announcement   

              U.S. Consulate General Merida               
                                              

NO:                                      16/09 
 
OPEN TO:              All Interested Candidates 
 
POSITION:              A56-605 GUARD SHIFT SUPERVISOR, FSN-5 

OPENING DATE:              June 8, 2016 
 
CLOSING DATE:              June 22, 2016 
 
WORKING HOURS:             Full-time; 40 hours/week 
 
SALARY:                             *Not-Ordinarily Resident: Starting Salary and Position Grade FP-9 to be confirmed by 
                                              Washington.  
                                            *Ordinarily Resident (OR): $ 170,296.88 pesos per year (starting FSN-5 salary) 
 
All ordinarily resident (OR) applicants (See Appendix for definition) must have the required work and/or residency permits 
to be eligible for consideration. 

_________________________________________________________________________________________________________ 

The U.S. Consulate General in Merida is seeking eligible and qualified applicants for the position of Guard Shift Supervisor. 

BASIC FUNCTION OF POSITION: 

Incumbent conducts SD operations as a member of a tactical team of SD personnel. Provides daily operational supervision for the 
SD team. Accountable for operational SD equipment assigned to the team.    
 
QUALIFICATIONS 

NOTE: All applicants must address each selection criterion detailed below with specific and comprehensive information 
supporting each item. 
 
-High school diploma is required. 
-Three years’ experience of police, private security, or security related military experience and at least six months of supervisory experience.    
-Level II English (Limited knowledge) and Level III Spanish (Good Working Knowledge) are required.  
-Must have knowledge of surveillance techniques, familiarity with local pedestrian and vehicular traffic patterns and habits, 
experience in the preparation of reports and schedules, awareness of cultural norms and customs required. Adroit understanding of 
host country law enforcement and security capabilities. 
-Must have a valid driver’s license.  
-Must have the Ability to manage the work of others in a team environment, prepare oral and written reports, operate 
communications equipment and cameras required. Program management and organizational skills.  
 
 
HIRING PREFERENCE SELECTION PROCESS: When qualified, applicants in the following hiring preference categories are 
extended a hiring preference in the order listed below. Therefore, it is essential that these applicants accurately describe their status 
on the application. Failure to do so may result in a determination that the applicant is not eligible for a hiring preference. 
 
HIRING PREFERENCE ORDER: 
 
(1) AEFM / USEFM who is a preference-eligible U.S. Veteran* 
(2) AEFM / USEFM 



(3) FS on LWOP** 
 
* IMPORTANT: Applicants who claim status as a preference-eligible U.S. Veteran must submit a copy of the most recent Member 
Copy Four (4) of the DD-214, Certificate of Release or Discharge from Active Duty, and, if applicable, a letter from the U.S. 
Department of Veterans Affairs. If claiming conditional eligibility for U.S. Veterans’ preference, applicants must submit proof of 
conditional eligibility. If the written documentation confirming eligibility is not received in the HR office by the closing date of the 
vacancy announcement, the U.S. Veterans’ preference will not be considered in the application process. Mission HR’s decision on 
eligibility for U.S. Veterans’ preference after reviewing all required documentation is final.  
 
** This level of preference applies to all Foreign Service employees on LWOP. 
 
ADDITIONAL SELECTION CRITERIA: 
 
Management may consider the following when determining successful candidacy:  nepotism, conflicts of interest, budget, and 
residency status.    
Current OR employees serving a probationary period are not eligible to apply.  Current OR employees with an Overall Summary 
Rating of Needs Improvement or Unsatisfactory on their most recent Employee Performance Report (EPR) are not eligible to apply. 
Current NOR employees hired on a Family Member Appointment (FMA) or a Personal Service Agreement (PSA) are not eligible to 
apply within the first 90 calendar days of their employment, unless they have a When Actually Employed (WAE) work schedule. 
The candidate must be able to obtain and hold a public trust. 
Candidates who are EFMs, USEFMs, AEFMs, or MOHs must have at least one year remaining on their sponsor’s tour of duty to be 
considered eligible to apply for this position. 
 
HOW TO APPLY: Applicants must submit the following documents to be considered. Failure to do so may result in a determination 
that the applicant is not qualified:    
 
1. Universal Application for Employment (UAE) (Form DS-174), which is available on our website or by contacting Human  
      Resources.  (See “For Further Information” above); and                      
2. Any additional documentation that supports or addresses the qualifications listed above (e.g. transcripts, degrees, etc.) 
3.   Non-native Spanish speakers: The following institution provides the Spanish test: CIS (http://www.cisyucatan.com.mx/) or  
      Berlitz (http://www.berlitzmerida.com). (Valid for two (2) years). 
4.   The English test will be provided by the Consulate. 
 5.  AEFM/USEFM who is a preference-eligible US Veteran who claims U.S. Veteran’s preference must provide a copy of   
      their form DD-214 with their application. 
 

Note:  Any costs for travel and test fees are the applicant’s responsibility. 
 

SUBMIT APPLICATION TO: 
 
MeridaHR@state.gov (Please include position A56-605 GUARD SHIFT SUPERVISOR in subject line of e-mail.) Please note that 
hard copies are not accepted. 
 
Please check the U.S. Consulate General Merida website (http://merida.usconsulate.gov) or U.S. Embassy web site 
(www.usembassy-mexico.gov) for future vacancy announcements. 
 
EQUAL EMPLOYMENT OPPORTUNITY: The U.S. Mission provides equal opportunity and fair and equitable treatment in 
employment to all people without regard to race, color, religion, sex, national origin, age, disability, political affiliation, marital status, 
or sexual orientation. The Department of State also strives to achieve equal employment opportunity in all personnel operations 
through continuing diversity enhancement programs. The EEO complaint procedure is not available to individuals who believe they 
have been denied equal opportunity based upon marital status or political affiliation. Individuals with such complaints should avail 
themselves of the appropriate grievance procedures, remedies for prohibited personnel practices, and/or courts for relief. 
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http://www.berlitzmerida.com/
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 Appendix A 
DEFINITIONS 

 
 
1.  Eligible Family Member (EFM): An EFM for employment purposes is an individual who meets all of the following criteria:  
 U.S . Citize n or not a  U.S . Citize n; and  
 S pous e  or s ame-sex domestic partner (as defined in 3 FAM 1610); or  
 Child, who is  unma rrie d a nd unde r 21 ye a rs  of a ge  or, re ga rdle s s  of a ge , is  inca pa ble  of s e lf-support; or  
 P a re nt (including s te ppa re nts  and le ga lly a doptive  pa re nts ) of employe e , s pous e , or s ame-sex domestic partner, when such 
parent is at least 51 percent dependent on the employee for support; or  
 S is te r or brothe r (including s te ps is te rs  a nd s te pbrothe rs , or a doptive  s is te rs  or brothe rs ) of the  employe e , s pous e , or s ame-sex 
domestic partner when such sibling is at least 51 percent dependent on the employee for support, unmarried, and under 21 years of 
age, or regardless of age, incapable of self-support; and  
 Lis te d on the  tra ve l orde rs  or a pprove d Form OF-126 of a sponsoring employee, i.e., a direct-hire Foreign Service, Civil Service, 
or uniformed service member who is permanently assigned to or stationed abroad or, as appropriate, at an office of the American 
Institute in Taiwan; and  
 Is  unde r chie f of m is s ion a uthority.  
 
2. U.S. Citizen Eligible Family Member (USEFM): A USEFM for employment purposes is an individual who meets all of the 
following criteria: 
 U.S . Citize n; a nd 
 S pous e  or s ame-sex domestic partner (as defined in 3 FAM 1610) of the sponsoring employee; or 
 Child of the  s pons oring employee  who is  unma rrie d a nd a t le a s t 18 years old; and 
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 Lis te d on the  tra ve l orde rs  or a pprove d Form OF-126 of a sponsoring employee, i.e., a direct-hire Foreign Service, Civil Service, 
or uniformed service member who is permanently assigned to or stationed abroad or, as appropriate, at an office of the American 
Institute in Taiwan; and resides at the sponsoring employee’s post of assignment abroad, or as appropriate, at an office of the 
American Institute in Taiwan; and is under chief of mission authority; or 
 re s ide s  a t a n Involunta ry S e pa ra te  Ma inte na nce  Allowa nce  (IS MA) loca tion a uthorize d unde r 3 FAM 3232.2; or 
 Curre ntly re ce ive s  a  U.S . Gove rnme nt re tireme nt a nnuity or pe ns ion from a  ca re e r in the  U.S . Fore ign S e rvice  or Civil S e rvice. 
 
3.  Appointment Eligible Family Member (AEFM): An AEFM for employment purposes is an individual who meets all of the 
following criteria:  
 U.S . Citize n; and  
 S pous e  or s ame-sex domestic partner (as defined in 3 FAM 1610) of the sponsoring employee; or  
 Child of the  s ponsoring employee who is unmarried and at least 18 years old; and  
 Lis te d on the  tra ve l orde rs  or a pprove d Form OF-126 of a sponsoring employee, i.e., a direct-hire Foreign Service, Civil Service, 
or uniformed service member who is permanently assigned to or stationed abroad or, as appropriate, at an office of the American 
Institute in Taiwan (AIT); and  
 Is  unde r chie f of m is s ion a uthority; and  
 Is  re s iding a t the  s pons oring employe e 's  pos t of a s s ignme nt a broa d or, a s  a ppropria te , a t a n office  of the  American Institute in 
Taiwan; and  
 Doe s  NOT currently receive a U.S. Government retirement annuity or pension from a career in the U.S. Foreign Service or Civil 
Service.  
 
4.  Member of Household (MOH): An individual who accompanies or joins a sponsoring employee, i.e., sponsor is a direct hire 
employee under Chief of Mission authority, either Foreign Service, Civil Service, or uniformed service member who is permanently 
assigned to or stationed abroad at a U.S. mission, or at an office of the American Institute in Taiwan. A MOH is an individual who 
meets the following criteria:  
(1) Not an EFM and therefore not on the travel orders or approved through form OF-126 Foreign Service Residence and 
Dependency Report of the sponsoring employee; and  
(2) Officially declared by the sponsoring U.S. Government employee to the Chief of Mission (COM) as part of his or her household 
and approved by the COM; and  
(3) Is a parent, grandparent, grandchild, unmarried partner, adult child, foreign born child in the process of being adopted, father, 
mother, brother, sister, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, 
stepson, stepdaughter, stepbrother, stepsister, half-brother, or half-sister who falls outside the Department’s current definition of 
Eligible Family Member 14 FAM 511.3. A MOH may or may not be a U.S. Citizen.  
 
5. Not Ordinarily Resident (NOR) – An individual who meets the following criteria:  

This diagram demonstrates how an 
Appointment Eligible Family Member 
(AEFM) is also a U.S.- citizen Eligible 
Family Member (USEFM) as well as an 
Eligible Family Member (EFM). 



 An EFM, US EFM or AEFM of a  dire ct-hire Foreign Service, Civil Service, or uniformed service member permanently assigned or 
stationed abroad, or as appropriate, at an office of the American Institute in Taiwan; or  
 Ha s  diploma tic privile ge s  a nd immunitie s ; a nd  
 Is  e ligible  for compe ns a tion unde r the  FS or GS salary schedule; and  
 Ha s  a  U.S . S ocia l S ecurity Numbe r (S S N); a nd  
 Is  not a  citize n of the  hos t country; a nd  
 Doe s  not ordina rily re s ide  in the  hos t country; a nd  
 Is  not s ubje ct to hos t country employme nt a nd ta x la ws .  
 
6. Ordinarily Resident (OR) – An individual who meets the following criteria:  
 A citize n of the  hos t country; or  
 A non-citizen of the host country (including a U.S. citizen or a third-country national) who is locally resident and has legal and/or 
permanent resident status within the host country and/or who is a holder of a non-diplomatic visa/work and/or residency permit; 
and/or  
 Is  s ubje ct to hos t country employme nt a nd ta x la ws .  
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