INTERAGENCY FOREIGN SERVICE NATIONAL EMPLOYEE POSITION DESCRIPTION

Prepare according to instructions given in Foreign Service National Handbook, Chapter 4 (3 FAH-2)

1. POST 2. AGENCY
Mexico USAID
3b. SUBJECT TO IDENTICAL POSITIONS? | | Yes No

3a. POSITION NO.
312872100054

CAI-D64

Agencies may show the number of such positions authorized and/or established:

4. REASON FOR SUBMISSION

D a. Reclassification of duties: This position replaces

Position No.: Title: Series: Grade:
b. New Position
<] c. Other (explain):  Use CAI-D8&4 for this new position
5. CLASSIFICATION ACTION Position Title and Series Code Grade Initials (m,,?_ ‘:,Z,e_yy)
a. Post Classification Authority: USAID Project Management Specialist

(Environment)

b. Other:
¢ Proposed by Initiating Office: | ;SA|p Project Management Specialist 11 DM

6. POST TITLE POSITION (if different from official title)
Environment Project Management Specialist

7. NAME OF EMPLOYEE
Vacant

8. OFFICE/SECTION:

b. Second Subdivision:

a. First Subdivision:

¢. Third Subdivision:

APPROVALS AND SIGNATURES SECTION

9. This is a complete and accurate description of the duties and
responsibilities of my position.

10. This is a complete and accurate description of the duties and
responsibilities of this position.

Date

Typed Name and Signature of EMPLOYEE (mm-dd-yy)

Date

Typed Name and Signature of SUPERVISOR (mm-dd-yy)

11. This is a complete and accurate description of the duties and
responsibilities of this position. There is a valid management need for
this position.

12. I have satisfied myself that this is an accurate description of this
position, and I certify that it has been classified in accordance with
appropriate 3 FAH-2 standards.
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INTERAGENCY FSN EMPLOYEE POSITION DESCRIPTION

13. BASIC FUNCTION OF POSITION

USAID/Mexico’s Office of Sustainable Development's (OSD) greenhouse gas (GHG) emission reduction programs will play
an important role in assisting Mexico to meet its international climate mitigation commitments, by investing approximately $75

million over the next five years on clean energy, forestry, and land-use activities, with a particular emphasis on using

innovative finance and market mechanisms. The USAID Project Management Specialist, for the OSD Office, will focus on
Clean Energy activities, including renewable energy, climate policy, energy efficiency, and facilitating financing for climate
mitigation projects. To leverage the work of USAID as effectively as possible, the Specialist will be encouraged to cultivate a

wide network of contacts in the Government of Mexico, donor and multilateral organizations, non-governmental

organizations, and the private sector. In addition, the Specialist should be familiar with and work across all technical areas in

the USAID’s mitigation work, including actions supported by Sustainable Landscapes, Clean Energy, and Civil Society funds.

The Specialist will lead activities to: (1) facilitate greater use of renewable energy, energy efficiency, and market
mechanisms to reduce GHG emissions; (2) strengthen Mexico’s national and sub-national regulatory and institutional

framework to support GHG reduction activities, in particular the implementation of Mexico’s INDC: and (3) mitigate conflict

associated with GHG mitigation actions, such as large-scale renewable energy projects.

] 14. MAJOR DUTIES AND RESPONSIBILITIES % OF TIME

|

| 1. Lead OSD’s Clean Energy activities |

50%

e Lead OSD’s work to reduce GHG emissions in the clean energy sector, via renewable energy, energy efficiency, and

stronger climate policy.
¢ Design and promote the development of innovative financial mechanisms for mitigation projects.

» Actively engage the Energy Ministry, Energy Regulatory Commission, grid operator, and other stakeholders in the

government and the private sector to facilitate greater use of renewable energy and energy efficiency.

» Coordinate Clean Energy work with that of OSD's partnership and Development Credit Authority (DCA) activities.

| 2. COR of Mexico Low Emission Development program |

25%

s Lead technical assistance provided to national agencies and other stakeholders to develop and implement

strategies, policies, and regulations to support clean energy initiatives. Key components of this work will involve:

implementation, monitoring, and evaluation of Mexico's Intended National Determined Contribution; strategic

policy

and funding decisions in government agencies to better integrate climate considerations; promote greater use of

renewable energy.

e Lead technical assistance provided to sub-national agencies and other stakeholders to develop and implement
strategies, policies, and regulations to support clean energy and REDD+ initiatives. This will involve: coordinating

work of sub-national government entities; facilitating technical assistance for project development and project
financing.

3. AOR for the conflict mitigation and management activity, supported by Civil Society funds

25%

Lead civil society conflict mitigation and management activity.

Ensure that all deliverables and other contractual obligations of the implementers are completed.

Track the performance of the activities against the Performance Management Plan.

Represent USAID in meetings with local and national government, partners, stakeholders, and community
organizations.

* Incharge of administrative and operational aspects of the project management, including review of technical reports,

financial vouchers, travel requests etc.

15. QUALIFICATIONS REQUIRED FOR EFFECTIVE PERFORMANCE

a.  Education: A minimum of a Bachelor’s Degree in a relevant field including, but not limited to: Environmental Science,

Engineering, Public Policy, or Economics.

b.  Prior Work Experience: A minimum of five (5) years of progressive responsibility in: environmental consulting or
program/project management in relevant topics, such as renewable energy, energy efficiency, carbon markets, and
climate policy. Experience with the responsibility for developing, maintaining and managing relationships with clients,

GOM officials, and interagency colleagues.

c. PostEntry Training: Training may include Principles of Foreign Assistance; Contracting/Agreement Officer’s

Representative (COR/AOR) Training; USAID Global Development Alliance (GDA) and Development Credit Authority
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INTERAGENCY FSN EMPLOYEE POSITION DESCRIPTION
(DCA) Training; USAID/Mexico operating procedures and applicable USAID Automated Directives Systems (ADS)
regulations; and training specific to building public-private alliances to be provided by the Development Partnership
Advisor.

Language Proficiency: Candidates must have: Spanish (level IV in both writing and speaking) and English (level 1V in
both writing and speaking).

Job Knowledge: Knowledge of Mexico’s environment, climate change and energy policies, laws and regulations. An
understanding of economic and environmental concepts.

Skills and Abilities: Candidate must be smart, passionate and eager to work on promoting greater use of renewable
energy and energy efficiency, market mechanisms, policy, and the legal and regulatory infrastructure for GHG reduction
activities. Must have strong interpersonal skills and work well with people from a variety of backgrounds and cultures.

16. POSITION ELEMENTS

a.

Supervision Received: The USAID Project Management Specialist will work under the supervision of the Climate
(DO4) Team Lead.

Supervision Exercised: S/he will supervise contractor and grantees in his/her role as COR/AOR. S/he will not
supervise local staff.

Available Guidelines: Guidelines include the USAID/Mexico Country Development Cooperation Strategy, Project
Appraisal Documents, the Embassy of Mexico Integrated Country Strategy (ICS), USAID Automative Directives
System and Federal Acquisition Regulations; the Government of Mexico’s National Development Plan and
USAID/Mexico’s Contracts and Cooperative Agreements with Implementers.

Exercise of Judgment: As the employee is expected to work with a great deal of independence while representing
USAID in discussions with high-level representatives of the Government of Mexico and the private sector. S/he
must be able to establish priorities, adhere to and meet established deadlines, and perform duties with minimal
guidance. S/he must be able to judge the quality of information provided by implementing partners and must deal
effectively with them. S/he must exercise sound judgment in establishing priorities for numerous requests and
selecting appropriate action.

Authority to Make Commitments: As a COR/AOR, s’he will be authorized to make operational commitments
regarding specific acquisition and assistance instruments under his/her authority.

Nature, Level, and Purpose of Contacts: Contacts are with all levels of USAID and the U.S. Embassy and require
strong interpersonal skills. The incumbent will also correspond and interact with GOM officials, civil society leaders,
other donors, private sector representatives, contractors, and consultants.

Time Expected to Reach Full Performance Level: Approximately 18 months. It is anticipated that at the end of that
period s/he will take full charge of all of the OSD’s clean energy portfolio and be able to lead all current clean energy
programs and design follow-on activities.
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